Editing Homepages on Brightspace

Homepages are a great way for instructors to communicate with students and keep online courses up to date. They
can be used to display class announcements, reminders of upcoming due dates, instructor information, course
policies and more. To edit a course homepage on Brightspace please follow these step-by-step instructions.

Scroll to the bottom of the homepage and click on the “...” in the bottom right-hand corner.

Copyright Disclaimer

The course material in this site has been posted for your
personal educational use only. Copying course material from
this site for distribution (e.g. uploading material to a
commercial third-party or public website, or otherwise
sharing these materials with people who are not part of the
class) outside of this site may be a violation

of Copyright law. If you have questions regarding **
materials from this site, please contact the instnn  Manage Homepages
administrator.
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Edit this Homepage
If you have questions regarding copyright, pleas:
the Copyright Office (copyright.office@dal.ca) Remaove the Banner

If the homepage has been edited before, the option to “Edit this Homepage” will appear. If the homepage has not
been edited previously, select “Manage Homepages”.

If you clicked “Manage Homepages”:

You may edit the existing homepage by following the steps below:
1. Click the arrow that appears beside “Brightspace Course Homepage”.

2. Select copy from the drop-down menu. This will create a copy of the current homepage that can then be

edited.
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3. Open the “Active Homepage” dropdown menu. This will allow you to apply a new homepage.

4. Choose “Brightspace Course Homepage - Copy” from the menu and click the apply button.
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5. Alternatively, you may create your own homepage from scratch by clicking the blue “Create Homepage”

button
e Name the template and add the desired layout and widgets. You can move the widgets around, so they

appear in the section you desire.
e Once you are happy with the layout, hit “save and close” then apply the template that you created as

you would with the ‘Brightspace Course Homepage — Copy’

6. Once either of these options have been completed, click on the active homepage, and continue to follow
the edit homepage instructions.
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If you have clicked “Edit this Homepage”

1. Scroll down to layout. Here you can change the layout of the homepage. Some of the most common layouts
are ‘Basic’, “Two Equal Panels and ‘Large left panel’. Note that on mobile devices, or on minimized browsers,

the widget panels will display from left to right vertically.

Meader

Inclsde homepage header

Layout

Two Equal Panels
Four panels: two equal panels with header and footer panels

Change Layouwt

2. Next, scroll down to the widgets. Here you can pick and choose what widgets you would like to have on your
homepage. Suggested widgets are announcements, calendar, Instructor Information, Academic Integrity
Statement, Copyright Disclaimer, and the Time at Dalhousie (this is especially helpful for international

students)
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3. After all the widgets you would like are added you can return to the homepage, where your new homepage
will be displayed.

Editing Widgets

Custom widgets such as Instructor Information can be edited to personalize your course. Please note that system
widgets like Calendar, Announcements, etc. cannot be edited. To edit a custom widget:

1. Click on the down arrow next to the widget you would like to edit and select “Edit this widget”.

Instructor Information

Instructor Na Stvle this widget

Short bio, please ke Edit this widget

Ernail: ','ﬂl]r!‘:ﬂ'l-’-‘:il!_ad Collapse thiz wiidget

Virtual Office Hours: Include info here if relevant,
This line should be deleted if there will be no
office hours.

2. Under the properties tab you may edit the name of the widget, which displays in the top left corner of the
widget on the homepage.

3. To make edits to the body of the widget, select the content tab. Here you will be able to use the HTML editor
to personalize the widget.

DALHOUSIE : :
Educational Technology and Design

UNIVERSITY
TG http://edtechtruro.edublogs.org/

Faculty of Agriculture



https://edtechtruro.edublogs.org/

Edit Widget

Instructor Infermation

E'.F-rr-w

Proparties Bplpave Corsiiticrm Contsnt
Widget Content
Ol F v i-en - B 7 U - 3 s - F - «~ 0~ Pr -

Instructor HName
Short bia, phedde ke Lo 100 words masimum
Emal youremailidal ca

Wirtual Cifios Hisurs: inchude inle: here il relevant. Thid i shookd b debotod i thics will Ba nio officn Four

L -

e

Rveiies i iFe vt

== - -

4. Once the widget has been edited, hit save and close to apply any changes.
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